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Section 1: Overview

╔══════════════════════════════════════════════════════════════════════════════╗

║ 04/16/1996           Company 1 ‑ CALIFORNIA FASHIONS              8:05 AM    ║

╠══════════════════════════════════════════════════════════════════════════════╣

║                                                                              ║

║                    ╔═ Main Menu ═════════════════════╗                       ║

║                    ║                                 ║                       ║

║                    ║   ╔═ Garment Management System ════════════╗            ║

║                    ║   ║                                        ║            ║

║                    ║   ║   ╔═ Special Accounts Payable Programs ═╗           ║

║                    ║   ║   ║                                     ║           ║

║                    ║   ║   ║  Vendor History Report              ║           ║

║                    ║   ║   ║  Add Invoices Quickly               ║           ║

║                    ║   ║   ║  Highest Purchases by Vendor        ║           ║

║                    ║   ║   ║                                     ║           ║

║                    ║   ║   ╚═════════════════════════════════════╝           ║

║                    ║   ║  Physical Inventory                    ║            ║

║                    ║   ║  EDI System                            ║            ║

║                    ║   ║  Special Accounts Receivable Programs  ║            ║

║                    ║   ║  Special Accounts Payable Programs     ║            ║

║                    ╚══ ║  Special Utilities                     ║            ║

║                        ╚════════════════════════════════════════╝            ║

║                                                                              ║

║                                                                              ║

║                                                                              ║

T0═══════════════════ OPEN SYSTEMS (R) Accounting Software  ═══════════════════╝ 

What can
Print a vendor history report as of a certain date.  See Section 2. 

you do? 

Enter an invoice quickly without having to go through OSAS invoicing procedures.  See Section 3.

Print a report showing top purchases.  See Section 4.  

Section 2:  Vendor History Report


The Vendor History Report gives you all invoices and payments made up to and including a specified date.  (The OSAS A/P History report includes all payments made to invoices, regardless of when payment was made.  This program allows you to show invoices AND payments as of a specific date.)

Starting
Select Vendor History Report from the Special Accounts Payable

the 
Programs menu.  The following screen appears:

function


╔══════════════════════════ Vendor History Report ════════════════════════════╗

║                                                                             ║

║                    Pick Vendor ID From                                      ║

║                                   Thru                                      ║

║                         Invoice # From                                      ║

║                                   Thru                                      ║

║                         As of Date                                          ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

╠═════════════════════════════════════════════════════════════════════════════║

║                                                                             ║

╚═ Company 1 ═════════════════════════════════════ Inquiry ═══════════════════╝

Field
Pick Vendor ID From (1 - 6 characters)

description
Enter a beginning Vendor ID or RETURN for first vendor.


Thru (1 - 6 characters)


Enter an ending Vendor ID or RETURN for last vendor.


Invoice # From  (1-99999999)

Enter a beginning invoice number or RETURN for first invoice number.

Thru (1-99999999)

Enter an ending invoice number or RETURN for last invoice number.

As of Date (mmddyyyy)

Enter the date you wish to see invoices/payments for.  The system will only show payments associated with invoices if those payments were made prior to and including the date entered here.  

Section 3:  Add Invoices Quickly


This function allows you to enter an invoice quickly, without having to enter the invoice through the regular OSAS A/P invoicing procedure.  This feature is generally used when you first start using the system to enter current invoices and payments into the system.  

NOTE:  This program does NOT provide an accounting audit trail, and should only be used under strict supervision during initial data entry into the system.  

Starting
Select Add Invoices Quickly from the Special Accounts

the 
Payable Programs menu.  The following screen appears:

function


╔════════════════════════ Add A/P Invoices Quickly ═══════════════════════════╗

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║         Inv Date                                                            ║

║         Due Date                                                            ║

║         Invoice #                                                           ║

║         Amount                                                              ║

║         Vend Id                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

║                                                                             ║

╠═════════════════════════════════════════════════════════════════════════════║

║                                                                             ║

╚═  Company 1 ════════════════════════════════════════════════════════════════╝

Field
Inv Date (mmddyyyy)

description
Enter the date of the invoice.

Due Date (mmddyyyy)

Enter the due date for this invoice.

Invoice # (1 - 99999999)

Enter the invoice number.

Amount (1.00 - 9999999.99)

Enter the dollar amount of the invoice.

Vend ID (1 - 6 characters)

Enter the Vendor ID for this invoice.  

Section 4:  Top Purchases Report


This report lists vendors in highest purchases order, with highest purchases first.  It also lists quantities purchased, e.g., yards.

Starting
Select Top Purchases Report from the Special Accounts Payable Programs

the 
menu.  The following screen appears:

function


Top Purchases Report

╔══════════════════════════════════════════════════════════════════════════════╗

║From Vend                    Thru Vend zzzzzz                                 ║

║From Date 010100             Thru Date 123199                                 ║

║Show Vends with Purchases$ Greater or Equal To $         .00                  ║

╚══════════════════════════════════════════════════════════════════════════════╝

Field
From Vend (1 - 6 characters)

description
Enter the beginning Vendor ID or RETURN for first vendor.

Thru Vend (1 - 6 characters)

Enter the ending Vendor ID or RETURN for last vendor.

From Date (mmddyyyy)

Enter the beginning date or RETURN for first date.

Thru Date (mmddyyyy)

Enter the ending date or RETURN for last date.

Show Vends with Purchases $ Great or Equal to $ (1.00 - 99999999.99)

The report will list all those vendors based on the selection above from which you have purchased an amount equal to or greater than the amount entered here.  
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